
 
Exhibitor Guidelines 

 
Dear Exhibitor: 
 
The Symposium displays will be set in the Delta Montreal foyer, this will allow for maximum exposure of 
your booth display.  The tradeshow will begin on Sunday, November 4, 2007, from 6:00pm to 8:30pm 
during the opening reception.  The trade show will continue on Monday, November 5, from 7:30 am until 
5:30pm and from 7:30am until 4:30pm on Tuesday, November 6, 2007.  Attendees will have a chance to 
visit the displays prior to the opening Keynote, during the breaks, at lunch and before the banquet 
reception.   
 
The following times are guidelines for set up and take down of booths and materials. 
 
Set up     Sunday November 4, 2007 
    2:00pm – 6:00pm 
 
On-site, an exhibitor registration table will be located at the main entrance of the Delta Montreal.  At this 
location, Planners Plus will provide you with your booth location, name tags and any other pertinent 
information.   Each draped exhibit booth will include one decorated table and 2 chairs.  If you require an 
internet connection or electrical outlet please contact tara@icid.com as additional charges may apply. 
 
Trade show hours   Sunday November 4, 2007 
    6:00pm – 8:30pm 
 
    Monday November 5, 2007 
    7:30am – 5:30pm 
 
    Tuesday November 6, 2007 
    7:30am – 4:30pm 
 
It is important that trade show exhibitors are on-site and adhere to the times noted for the tradeshow hours.  
Please take note of the exhibit hours and plan to have a representative in attendance for those times. 
 
Take down   Tuesday November 6, 2007 
    4:30pm – 6:00pm 
 
 
 
 
Exhibitor Registration 
Each exhibit booth allows for two designated exhibitors (names): 
 

1. _________________________________________________________________ 
 
2. _________________________________________________________________ 

 
Symposium Registration 
Each exhibit booth price allows for one free symposium registration: 
 

1. __________________________________________________________________ 
 
Organization/Company name: _______________________________________________ 
 
Mailing address (street, city, province/state, country, postal/zip code): 
 



________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Telephone: _________________________ Fax: ________________________________ 
 
Email address: ___________________________________________________________ 
 
Fees – Your exhibit fees include one 8’ X 10’ exhibit space, one decorated table and two chairs.  One 
Symposium registration is included which will allow access to the displays, seminars, opening reception on 
Sunday, November 4, 2007, and reception and dinner on Monday, November 5, 2007.   Fees are in 
Canadian dollars and include two booth personnel. 
 
Exhibitor   $1,250.00 
 
Additional Booth Personnel $150.00 
 
Taxes included in price. 
 
Total remittance: __________ 
 
Please indicate your method of payment (payment in Canadian dollars): 
 
 VISA    MasterCard  
 Card Number:  ___________________________________  

Expiry date: ___________________________________ 
Name on card: ___________________________________ 
Signature: __________________________________ 

 Cheque (payable to “Planners Plus”)  
 
Forward payment and exhibitor registration form by October 05, 2007 to: 
Canadian Biosafety Symposium 2007 
c/o Tara Torchia-Wells, Planners Plus 
537 Basswood Place 
Winnipeg, MB  R3G 2T1 
Fax: 204.783.1292 
 
Cancellation: 
In the event that notification of intent to cancel is received by the exhibit management at least 45 days prior 
to the opening of the exhibition, all sums paid by the exhibitor, less a service charge of $50.00 per booth, 
will be refunded.  No refunds will be made after this date. 
 
 
For additional symposium information or registration please visit our website at www.icid.ca/biosafety or contact Tara 
Torchia-Wells, at tara@icid.com or call 204.772.3133 
 


